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SECTION 1 DUTIES OF OFFICERS 
 
 
BY LAW 1.1 PRESIDENT 

The President shall: 

• Be the nominal head of Port Noarlunga Surf Life Saving Club Incorporated and may 

preside at all Annual, Special, ordinary meetings of the Board of Management. 

• Maintain order and see that the duties of the other Officers are properly performed 

and the discipline of the Board of Management is enforced. 

• Have the power to suspend from office any Officer of Port Noarlunga Surf Life Saving 

Club Incorporated whose continuance in office would, in the opinion of the Board of 

Management, be detrimental to the welfare of the SLSA and such suspension shall 

continue until the next meeting of the Board of Management when it shall cease 

unless the Board of Management shall otherwise direct. 

• After ratification, sign as a true record the minutes of the Annual General, Special 

General and Board of Management Meetings. 

• Be the Port Noarlunga Surf Life Saving Club Incorporated delegate to Surf Life 

Saving South Australia Incorporated Council Meetings. 

• Submit a written report to each meeting of the Board and a report for inclusion in the 

Annual Report. 

 
BY-LAW 1.2 VICE PRESIDENT 

The Vice President shall: 

• Assist the President in the performance of their duties as may be required and shall 

deputise for them in their absence. 

• Shall submit a written report to each meeting of the Board and a report for inclusion 

in the Annual report. 

 
BY-LAW 1.3 SECRETARY 

The secretary shall: 

• Attend all Management meetings of the Club, keep all minutes, conduct the 

correspondence of the Club, and take charge of all papers. 

• Be responsible for forwarding all relevant notices and circulars to the members as 

required. 

• Forward notice of all meetings and the business to be conducted thereat to members 

as required by the constitution or as may be directed by the committee. 

• Work in conjunction with the Assistant secretary 
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• Submit a written report to each meeting of the Board and a report for inclusion in the 

Annual report. 

 
BY-LAW 1.4 FINANCE OFFICER 

The Finance Officer shall: 

• Be responsible to the Board of Management for the control and management of the 

financial records and funding of Port Noarlunga Surf Life Saving Club Incorporated. 

• Ensure that the funds of Port Noarlunga Surf Life Saving Club Incorporated, surplus 

to current needs that may occur from time to time, are invested in accordance with 

the requirements of the Trustees Act as amended from time to time. 

• Ensure that correct procedures for control, including an independent audit, are 

maintained at all levels of the Club, which has been the recipient of funds, processed 

through Port Noarlunga Surf Life Saving Club Incorporated. 

• Be responsible for the presentation of appropriate financial reporting to each meeting 

of the Board of Management, with said reporting including bank reconciliations. 

• Be responsible for the presentation to the independent Auditor of completed annual 

accounts including profit and loss statement, cash flow statement and balance sheet 

and to ensure that the said statements, when audited, are presented for adoption at 

the Annual General Meeting of Port Noarlunga Surf Life Saving Club Incorporated. 

• Advise on the appropriation and allocation of special grants obtained through 

sponsorship per Government, commercial or personal agencies. 

• Be the Chairperson of the Finance Committee. 

 
BY-LAW 1.5 CLUB CAPTAIN 

The club captain shall: 

• Hold a bronze medallion and be proficient and responsible for all lifesaving activities 

performed by members of the club. 

• Have jurisdiction over all members in all lifesaving and competitive activities. 

• Work in conjunction with the Vice Captain and Chief Instructor to select and place 

financial patrol members into rostered patrols for that season and ensure roster is 

circulated 1 month prior to the commencement of patrols and to also appoint 

resource officers for the club. 

• Submit a written report to each meeting of the Board and a report for inclusion in the 

Annual report. 
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BY-LAW 1.6 VICE CAPTAIN 

The Vice Captain shall: 

• Act in conjunction with the Club Captain to appoint financial members to the patrols 

roster and oversee lifesaving operations. 

• Hold a bronze medallion and be proficient and responsible for the efficiency of patrols 

and shall record and log all patrol hours and activities, and shall, in conjunction with 

the secretary submit to the state centre such details as may be required from time to 

time. 

• Ensure the competing members of the club have been advised of their competition 

qualification obligations in respect of patrol hours. 

• Organise and conduct all intra club competition. 

• Compile particulars for all point scores, etc in conjunction with the assistant secretary 

as appropriate. 

• Submit a written report to each meeting of the Board and a report for inclusion in the 

Annual report. 

 
BY-LAW 1.7 JUNIOR CHAIRPERSON 

The Junior Chairperson shall: 

• Represent the junior Activities committee on the Board 

• Be responsible for coordinating the Junior Activities subcommittee 

•  Submit a written report to each meeting of the Board and a report for inclusion in the 

Annual report. 

 
BY-LAW 1.8 ASSISTANT SECRETARY 

The assistant secretary shall: 

• During the absence of the secretary, shall act in the secretary's stead. 

• Keep an up to date record of all members and officers of the club. 

• Arrange the registration of all members as required by the State Centre. 

• Take minutes of all committee meetings. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 
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BY-LAW 1.9 CHIEF INSTRUCTOR 

The Chief Instructor shall: 

• Act in conjunction with the Club Captain. 

• Have overall responsibility in the facilitation of member education and up-skilling in 

the area of lifesaving awards and annual skills maintenance. 

• It would be desirable that they hold as a minimum a Bronze Medallion Training 

Officer Certificate. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.10 RADIO OFFICER 

The radio officer shall: 

• Act under the direction of the club captain 

• Be responsible for the care and maintenance of all the club's radios and related 

equipment. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.11 FIRST AID OFFICER 

The First Aid Officer shall: 

• Act under the direction of the Club Captain 

• Be responsible for purchasing and maintaining all first aid equipment and supplies. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.12 INFLATABLE RESCUE BOAT (IRB) CAPTAIN 

The IRB captain shall: 

• Act under the direction of the Club Captain 

• In conjunction with the Chief Instructor, arrange instruction for suitable members in all 

phases of IRB work as described in the Powercraft Training Manual 

• Be responsible for the care and maintenance of the club's IRB motor(s) and 

accessories and arrange all necessary transport to and from carnivals. 

• Work in conjunction with a Level 1 IRB Surf Coach Award and/or Team manager to 

coordinate IRB competition. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 
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BY-LAW 1.13 COMPETITION OFFICER 

The Competition Officer shall: 

• Work in conjunction with relevant surf sports coaches to compile and submit 

competition entries for all carnivals where members are representing the club, 

ensuring all competitors are aware of the requirements for each competition. 

• Shall work under the direction of the Club Captain. 

• Maintain an up to date record of all carnival results. 

• See to the collection of any carnival fees which may be payable by members. 

• Arrange coaching and instruction for suitable members for craft competition when 

required. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.14 CRAFT CAPTAIN 

The craft captain shall: 

• Act under the direction of the Club Captain 

• Be responsible for the maintenance and care of the club's competitive skis and 

boards and arrange all necessary transport to and from carnivals. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.15 BOAT CAPTAIN 

The boat captain shall: 

• Act under the direction of the Club Captain 

• Be responsible for the maintenance and care of the club's surf boats and associated 

equipment and arrange all necessary transport to and from carnivals, 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.16 YOUTH CO-ORDINATOR (for 13-18 year olds) 

The Youth coordinator shall: 

• Be responsible for arranging coaching and instruction for youth members 

• Providing guidance for youth members in the areas of patrol obligations and 

requirements, club officers and their responsibilities, competition and awards and 

familiarisation of the use and care of relevant equipment 

• Act in conjunction with the club captain, competition officer and chief instructor as 

appropriate. 
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• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.17 PROMOTIONS OFFICER 

The Promotions Officer shall: 

• Be charged with the responsibility of seeking financial, or otherwise, assistance by 

way of sponsorship for the club. 

• Shall endeavour to advance the interests of the club by bringing the activities of the 

club before the notice of the public. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.18 SOCIAL MEDIA OFFICER 

The social media officer shall: 

• Be responsible for the production of social media posts and monitoring of comments 

added to posts 

• Be responsible for monitoring those added or connected to club social media sites 

• Shall liaise with club officers for input of material for publication. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.19 WEBMASTER 

The Webmaster shall: 

• Be responsible for the update and maintenance of the Official club website. 

• Liaise with club officers for input for the effective maintenance and updated 

information to be posted on the web. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 

BY-LAW 1.20 FUNDRAISING CHAIRPERSON 

The fundraising chairperson shall: 

• Be responsible for the co-ordination, conduct and arrangement of all social and 

fundraising activities conducted by, or on behalf of the club, whether within the club 

or not. 

• Submit a written report to the Board as appropriate / as requested and a report for 

inclusion in the Annual report. 
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BY-LAW 1.21 VEHICLE COORDINATOR 

The Vehicle Coordinator shall:  

• Act under the direction of the club captain  

• Be responsible for the care and maintenance of all the club's vehicles and trailers 

• Submit a written report to the Board as appropriate / as requested and a report for 
inclusion in the Annual report.  

BY-LAW 1.22 GRIEVANCE OFFICER 

The Grievance Officer shall: 

• Act to address member grievances as they arise 

• Seek assistance from SLSSA if additional support required Refer Appendix 3 for further 
details. 

BY-LAW 1.23 RESOURCE OFFICERS (S) 

The Resource Offices shall: 

• Be appointed by the Club Captain and Vice Captain 

• Be available to be on call in the event that an afterhours call is instigated by SLSSA 

• Have access to all club rescue equipment 

• Have access to a list of contact information of members that can be called to support 

in the event of a call out 

• It is desirable they hold IRB qualifications and Silver Medallion Aquatic Rescue. 

BY-LAW 1.24 DEPOSITION OF OFFICERS 

In order to make every Officer responsible to the Board of Management for the faithful 

discharge of their duties and to remedy any defect when their continuance in office would be 

adverse to the wellbeing of the Port Noarlunga Surf Life Saving Club Incorporated, the Board 

of Management Members shall have the power of deposing them by resolution carried at a 

specially summoned meeting of the Board of Management called for the consideration of 

same provided that such resolution be carried by an affirmative vote of seventy-five per 

centum (75%) of the Board of Management Members present and entitled to vote. 
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SECTION 2 COMMITTEES 
 

BY-LAW 2.1 AUTHORITY OF COMMITTEES 

Specific interest panels exist to support the Board of Management in the development and 

operation of the particular interest area. Board of Management shall establish each panel, 

following the collection of expressions of interest. 

Duties – 

(a) to operate within the policies of Port Noarlunga Surf Life Saving Club Incorporated and 

to conduct its activities under the authority of the Board of Management. 

(b) to gain approval for the conduct of activities from the Board of Management. No panel 

shall commit to any program or activity without first making submission to,and gaining 

the approval of the Board of Management. 

(c) to provide for development for the specific discipline or area of expertise, however 

this development shall be approved and coordinated by the appropriate board to 

ensure that proper authorities are given, and to ensure that the activities of Port 

Noarlunga Surf Life Saving Club Incorporated are integrated throughout the 

organisation. 

(d) to submit proposals to the board for consideration and inclusion in the strategic plan. 

(e) to deal with matters referred to it from time to time. 

(f) Following any meeting of a committee, a written report shall be submitted to the Board 

of Management. 

BY-LAW 2.2 JUNIOR ACTIVITIES COMMITTEE 

The junior activities committee shall: 

• be formed annually from persons interested in the delivery of the Junior Activities 

program for members whose ages range from five (5) to thirteen (13) years of age. 

• The committee shall be established at a meeting held in conjunction with the Annual 

Junior Presentation Day. 

• Shall include the following roles as a minimum – 

o Junior Activities Chairperson to coordinate this committee, chair meetings and 

represent the junior activities on the Board of Management 

o Junior Chief Instructor to coordinate the Junior Activities training program 

o Junior Secretary to take minutes of these meetings and manage enquiries 

o Other roles as determined relevant by the committee such as Age group 

Managers, coaches and other assisting roles 

• provide notification of the Annual Junior presentation day meeting to the full club 

membership at least one (1) week prior to call for expressions of interest. 

• be ratified at the Board of management meeting following the Annual Junior 

Presentation day. 
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• conduct meetings as frequently as considered necessary for the efficient operation of 
junior activities. 

• A quorum at all meetings shall be fifty percent (50%) plus one of all members eligible to 
vote. 

• The Junior Activities Chairperson shall represent the junior activities on the Board of 
Management. 

• submit a written report to each meeting of the Board. 

BY-LAW 2.3 BUILDING COMMITTEE 

The Building committee shall: 

• comprise at least three (3) members all of whom shall be appointed by the Board of 

Management after the secretary has called for expressions of interest at the AGM. 

• be responsible to the Board of Management for such alterations and additions as 

may be considered necessary for the general repair and maintenance of existing 

facilities comprised in and around the club premises. 

• Three (3) shall form a quorum. 

BY-LAW 2.4 CONSTITUTION COMMITTEE 

The constitution committee shall: 

• comprise three (3) members all of whom shall be appointed by the Board of 

Management after the Secretary has called for expressions of interest at the AGM. 

• be responsible to the Board of Management to deal with all matters affecting the 

constitution that may be referred to it for report and recommendations to the Board 

of Management. 

• Have the authority to revise and recommend to the Board of Management such 

alterations, as it deems necessary. 

• Three (3) shall form a quorum. 

BY-LAW 2.5 JUDICIAL PANEL 

The Judicial Panel shall: 

• Comprise five (5) members who shall be appointed annually by the Board of 

Management, after the Secretary has called for expressions of interest at the AGM. 

• Any Judicial proceeding shall require three (3) members of the Judicial Panel. 

• The procedure set out in Appendix 1 shall apply to all matters referred to the Judicial 

Committee. 

• The Constitution of SLSA shall be followed in relation to any and all meetings called 

to conduct disciplinary or judicial proceedings or the like proceedings in relation to 

the conduct of a member or a group of members. 

• The Constitution of SLSA shall be the Constitution that is current at the time that 

the incident or incidents complained of took place. 

• No member of the Judicial Panel shall be a member of the Board of Management. 
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BY-LAW 2.6 PATROL DISCIPLINARY PANEL 

The Patrol Disciplinary Panel shall: 

• Comprise five (5) members who shall be appointed annually by the Board of 

Management, after the Secretary has called for expressions of interest at the AGM. 

• Any Patrol Disciplinary Panel proceedings shall require three (3) members of the 

Patrol tribunal panel. 

• The procedure set out in Appendix 1 for judicial processes shall be used as a guide for 

all matters referred to the Patrol Disciplinary Panel. 

• Matters to be addressed by the Patrol Disciplinary Panel include patrol breaches and 

disputes. 

• No member of the Patrol Disciplinary Panel shall be a member of the Board of 

Management. 

BY-LAW 2.7 CARNIVAL DISCIPLINARY PANEL 

The Carnival Disciplinary Panel shall: 

• Comprise five (5) members who shall be appointed annually by the Board of 

Management, after the Secretary has called for expressions of interest at the AGM. 

• Any Carnival Disciplinary Panel proceeding shall require three (3) members of the 

Carnival Disciplinary panel. 

• The procedure set out in Appendix 1 for judicial matters shall be used as a guide for all 

matters referred to the Carnival Disciplinary Panel. 

• Matters to be addressed by the Carnival Disciplinary Panel include issues that have 

arisen relating to competitions 

• No member of the Carnival Disciplinary Panel shall be a member of the Board of 

Management, Surf sports coach or Team Manager. 

BY-LAW 2.8 HONOURS PANEL 

The Honours Panel shall: 

• comprise five (5) Life Members of Port Noarlunga Surf Life Saving Club Incorporated. 

The Board of Management will appoint all members annually after the Secretary has 

called for expressions of interest at the AGM. 

• A quorum for a meeting of the Honours Panel shall be five (5).  The Honours Panel is 

responsible for the following awards: 

• SLSA recognition awards – collations of nominations for awards such as National 

Patrol Service and National Long Service awards. Nominations to be forwarded to 

Board of Management for endorsement and submission. 

• Life membership – verification of details contained in the nomination and 

notification to the board of criteria met at least one (1) month prior to the AGM 
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• Special Awards – compile and submit nominations to SLSSA for other special awards 

as deemed appropriate 

• Further procedures are detailed in By-Laws 4.4, 4.6 and 4.7. 

BY-LAW 2.9 FINANCE COMMITTEE 

The Finance Committee shall: 

• Comprise the Finance Officer (who shall be the Chairperson), the Secretary, plus three 

(3) other persons with known business acumen who shall be appointed by the Board 

annually after the Secretary has called for expressions of interest at the AGM. 

• Meet quarterly to report and advise on all financial matters including fund raising, and 

any other matters which may be referred to them. 

• Responsible to consider all financial matters in greater detail than what can be 

achieved at Board of Management level. 

• Responsible to undertake detailed examination of monthly and annual financial figures. 

• Responsible to undertake detailed investigation of investment opportunities. 

• Responsible to prepare an annual budget for submission to the Board of Management, 

for adoption during the first (1st) quarter of the Port Noarlunga Surf Life Saving Club 

Incorporated financial year. 

• Responsible to provide detailed consideration of the financial factors contained within 

the budget. 

• The Finance Director plus two (2) others shall form a quorum. 

BY-LAW 2.10 FUNDRAISING COMMITTEE 

The fundraising committee shall: 

• Be comprised of a minimum of seven (7) members including a Chairperson, a 

representative from Junior activities and at least five (5) other members, all of whom 

shall be appointed by the Board of Management after the Secretary has called for 

expressions of interest at the AGM. 

• be concerned with all matters relating to fund raising. 

• A quorum at all meetings shall be fifty percent (50%) plus one (1). 

BY-LAW 2.11 CLUB HOUSE COMMITTEE 

The Club House committee shall: 

• Comprise of the Vice President (who shall be the Chairperson), Club House Manager, 

plus three (3) other persons with known business acumen who shall be appointed by 

the Board. 

• A quorum at all meetings shall be three (3). 

• Meet as required to address issues relating to the running of the function centre 

• A report shall be submitted to the Board monthly. 
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BY-LAW 2.12 SPECIAL EVENT COMMITTEE 

The Special Event Committee shall: 

• Be appointed by the Board after the Secretary has called for expressions of interests 

prior to each event. 

• A coordinator shall be appointed to coordinate the special event 

• Special events can include but are not limited to SLSSA Carnivals and State Titles, 

Long Swims and other events. 

• Submit reports, budgets and plans as appropriate for the event to the Board. 

BY-LAW 2.13 LIFE GOVERNORS HONOURS COMMITTEE 

The Life Governors Honours Committee shall:  

1. Comprise of all Life Governors of the Port Noarlunga Surf Life Saving Club Incorporated; 

2. A quorum for a meeting of the Life Governors committee shall be five (5) 

a. Should five (5) Life Governors not be available, the Board of Management will appoint 

long-serving Life Members to fill the vacant position(s) on the Life Governors Honours 

Committee 

3. A nomination for Life Governor must be: 

a. first submitted in writing, and provide a detailed summary of the nominees’ history; 

b. provide rationale for the nomination; and  

c. be duly proposed and seconded by two Life Members of the Club; 

4. All nominations should address the following: 

a. Nominees’ membership history, details, and years of all offices held; 

b. details of all SLSA awards held by the nominee,  

c. details of all Port Noarlunga Surf Life Saving Club Incorporated awards received by 

the nominee; 

d. The nomination must specifically detail all subsequent service performed by the 

nominee since receipt of Life Membership; 

5. The Life Governors Honours Committee shall meet no later than 28th February for 

consideration in that year; 

6. The Life Governors Honours Committee members shall not canvass the membership 

7. Life Governors Panel will verify all criteria is met, and a successful nomination will be 

determined via a majority vote of (50% + 1). 
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SECTION 3 GENERAL RULES AND PROCEDURES 

BY-LAW 3.1 PROVISIONS 

a) Officers shall be elected annually at the Annual General Meeting from amongst 

nominations submitted. 

b) Nominations for club officers will be called for from the Members by the Board 

not less than two (2) calendar months prior to the date set for the annual 

general meeting. 

c) Nominations must be received by the Board at least one (1) calendar month prior to 

the date set for the Annual General Meeting: 

a. in writing; and 

b. signed by the nominee expressing his willingness to accept the position for 

which he is nominated; 

d) and will be sent to the Members with the agenda for the meeting fourteen (14) 

days prior to the Annual General Meeting. 

e) Nominations for positions shall only be called for at the Annual General Meeting 

where no nomination has been received prior to the meeting. 

f) The election of the Officers of Port Noarlunga Surf Life Saving Club 

Incorporated shall be by preferential ballot (refer appendix 4). 

g) The duties of Officers shall be as set out in Section 1 of the By-laws. 

h) Such duties may be deleted, added to or altered from time to time by the Board 

of Management on notice of motion, and after negotiations with the appropriate 

Officer. 

i) All Officers shall continue in office subject to resignation or removal or 

disqualification from office until their successors are appointed. In the event of a 

vacancy occurring during the year such vacancy may be filled at an ordinary 

meeting of the Board of Management, or by electronic ballot, subject to similar 

conditions of nominations as provided for in paragraphs (a) and (b) of this 

clause. 

BY-LAW 3.2 CORRESPONDENCE 

(a) All official correspondence to and from Port Noarlunga Surf Life Saving Club 

Incorporated must be forwarded through the Secretary, whether it is from sub committees, 

Officers, or individual members. 

(b) All such correspondence shall be addressed to the Secretary at the address currently 

being used by Port Noarlunga Surf Life Saving Club Incorporated. 

(c) The Secretary should be included in all correspondence conducted with SLSA, its 

Officers or State Centres, Branches or Clubs located in other States. 
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BY-LAW 3.3 ELECTRONIC VOTING 

An electronic device vote shall be conducted in the following manner: 

(a) Any matter that requires an urgent decision, upon the instruction of the President or 

the Board of Management, may be submitted to a vote by email. 

(b) Where a vote by email is to be taken the email is to be sent to each Board of 

Management member, a clear statement of the question to be voted upon with a request 

that they send their vote by using the reply all function. Such requests shall state the 

date and time upon which voting shall close. 

(c) All email votes conducted shall be filed by the Secretary, with a copy of the question 

and the results to be retained until the matter can be documented in the minutes of 

following Board of Management meeting. 

BY-LAW 3.4 FEES AND EXPENSES 

(a) Travelling and accommodation expenses shall be allowed for at the discretion of the 

Board of Management subject to any requests for travel to be made in writing prior to 

the travel. 

(b) Other such reasonable costs will be allocated at the discretion of the Board of 

Management subject to request being made in writing prior to the expense. 

BY-LAW 3.5 PUBLIC OFFICER 

The Secretary or other person as appointed by the BOM shall be the Public Officer of the Port 

Noarlunga Surf Life Saving Club Incorporated.  The Public Officer shall supply the State 

Business & Corporate Affairs Office with particulars of his name, address and such other 

particulars as may be required from time to time under the Associations Incorporations Act 

1985 (SA) or any other legislation requiring a Public Officer. 

BY-LAW 3.6 CLUB COLOURS 

The Club colours shall be predominately Maroon and Gold and the Club cap shall be 

Maroon with a Gold Star.  The Club uniform may be amended as deemed necessary by 

the Board of Management however will retain the traditional colours either in part or totality 

of Maroon and Gold. Any alterations, modifications and change in style must be first 

authorised by the Board of Management. 

The Club badge will be that as authorised by the Board of Management, in keeping with the 

need to maintain the image and identity of the Port Noarlunga Surf Life Saving Club 

Incorporated and its purpose. The Board of Management is authorised to amend the Club 

badge as may be so required from time to time, however will maintain the traditional colours 

either in part or totality of Maroon and Gold. 

Life Members and Life Governors may have a special inscription included under the badge.
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SECTION 4 AWARDS AND HONOURS 
 
Introduction to awards and honours 

Section 4 of the PNSLSC By Laws provides the scope for the awarding of the main club 

awards. These are: 

• Clubperson of the Year  

• Lifesaver of the Year  

• Youth Member of the Year  

• Life Membership  

• Life Governor 

Voting:  

• Voting for the relevant awards shall be allocated as per the award descriptions.  

• Where voting is required for the determination of the award, it shall be by sealed voting 

slips with votes being cast by officers as detailed in the award descriptions with the 

secretary being responsible for the issue and collection of these voting envelopes.  

• Should a voting position not be filled then those votes will not be issued or counted until 

the position is filled. 

• Voting shall be recorded on a 3, 2, 1 basis with a maximum of three (3) names being 

recorded on the voting paper.  

• Votes shall be opened and counted by any 3 members of the Honours Panel. 

• Voting slips which are either illegible or cast votes to unidentifiable members or cast the 

incorrect number of votes shall be disregarded in their entirety.  

• Voting shall occur all year round. 

• When voting consideration should be given to those going over and above any roles 

and activities they have signed up for. 

Eligibility:  

• Eligibility ages and award criteria for each award is included in the individual award 

descriptions.  

• All financial and registered club members shall be eligible as per the individual award 

requirements unless they have faced disciplinary action in the current season. 

• Eligibility commences with the first full season being deemed a qualification obtained 

before Dec 31 of the season. 
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BY-LAW 4.1 CLUBPERSON OF THE YEAR   

• This Award is given for outstanding contribution to multiple aspects of Club Life.  

• Voting for Club Person of the Year shall be cast as follows: 

o  President / Vice President on a monthly rotation 

o Secretary / Finance Officer on a monthly rotation 

o Club Captain monthly vote 

o Junior Activities Chairperson monthly vote 

• There is much discretion available for this award as it can encompass almost any 

outstanding contribution by a club member.   

The key areas to consider when voting include but are not limited to the following:  

• Lifesaving  

o Assisting with additional club hosted events 

o Training activities 

o Support for other members  

o Representing our club at a State level (e.g., carnivals water cover, assessments at 

other clubs etc) 

• Competition   

o Taking on additional roles such as Carnival Official, Team manager, Age group 

Manager 

o Managing gear and equipment  

o Helping Port Noarlunga SLSC fulfil our State obligations (e.g., Carnival Water 

Cover, Officials etc)   

o Training   

• Social  

o Organises functions  

o Provides voluntary services in the Bar or the Kitchen  

o Assists with set up and/or clean up of club functions  

o Introduces new people to Lifesaving  

• Other   

o Any other activity not covered above that contributes to improving our Services to 

our members and/or to the community.  
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BY-LAW 4.2 MOST CONSISTENT LIFESAVER   

• This award is given for outstanding contribution to Surf Life Saving services at 

PNSLSC. It recognises a Patrolling member who has worked towards improving the 

delivery of our core business, providing a safe swimming environment at the beach. For 

this award, enthusiasm, commitment and effort rate higher than patrol hours (although 

they may be taken into account). 

• Voting for Most Consistent Lifesaver shall be cast as follows: 

o  Club Captain monthly 

o Vice Captain monthly  

o Training Officer monthly 

o Patrol Captains – allocated one vote each for the months of October to April for 

them to vote as they see appropriate   

The key areas to consider when voting include but are not limited to the following:  

• Leadership  

• Patrol Hours  

• Water Cover commitment  

• Engagement with education  

• Conduct during patrols  

• Reliability  

• Rescue(s)  

• Provision of Lifesaving services outside of regular Club activities (e.g., carnivals, 

regattas, long swims, search and rescue operations etc)  

BY-LAW 4.3 YOUTH MEMBER OF THE YEAR  

• This award is given for outstanding contribution to Surf Lifesaving activities as a Youth 

member. 

• Eligibility is limited to members who are 13 years old and have achieved their Surf 

Rescue Certificate prior to December 31st of the corresponding season to 23 years of 

age. 

• Voting for Youth Member of the Year shall be cast as follows: 

o Club Captain monthly 

o Vice Captain monthly  

o Junior Chairperson 

o Chief Instructor or Training Officer monthly 

o Youth Coordinator monthly  

o One Surf Sports representative. This may include club official, coach or team 

manager monthly. 
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The key areas to consider when voting include but are not limited to the following:  

• Lifesaving services 

o Patrols  

o Water safety activities and support of other events   

o Engagement in member education activities 

• Surf Sports  

o Attitude to training and competitions 

o Team work 

• Other   

o General attitude towards other club members  

o care and use of club gear and clubrooms 

o Supporting activities around the club  

o Helping around the club eg. With fundraising, working bees etc 

o Any other activity not covered above that contributes to improving our Services 

to our members and/or to the community.  

BY-LAW 4.4 APPOINTMENT OF LIFE MEMBERS 

(a) Life Members of Port Noarlunga Surf Life Saving Club Incorporated may be appointed 

from members of the club who have rendered special and/or extraordinary service to Port 

Noarlunga Surf Life Saving Club. 

(b) Nominations may be submitted no later than 30th April for consideration in that year. 

Such nominations shall provide full details of the nominee’s history and shall be handed to 

the Chairperson of the Life Membership and Honours Panel. 

(c) The Life Membership and Honours Panel shall meet no later than May each year to 

consider members whom they think may be eligible for Life Membership. Nominations for 

Life Membership must be in writing and be accompanied by full details of the Nominees Life 

Saving Service on which the nomination is based. Endorsements from the Life Membership 

and Honours Panel (including a copy of the nomination) shall be lodged with the Secretary at 

least fourteen (14) days prior to the Annual Presentation Function. 

(d) For a member to be eligible for Life Membership the following shall apply. 

(i) Criteria that must be fulfilled shall be: 

(1) the member must have been a member for fifteen (15) seasons (eligibility to 

commence from the date of joining or age to become a Voting Member whichever is 

the latter) if fulfilling service comprises service other than solely patrolling service 

otherwise twenty (20) seasons of patrolling service shall be the minimum seasons of 

service to qualify. 

(2) by his expertise and/or efforts has profoundly assisted the Club in its operation 
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(3) has promoted and fostered the objects of the club 

(4) has promoted and fostered membership 

(5) a person highly respected by present and past members for his/her services 

to the club. 

(6) must have been active in the club for five years immediately preceding 

appointment as a Life Member. Active shall include but not be limited to 

Competition, Administration, Patrols and or Coaching. 

(ii) In addition a member must meet three (3) of the following criteria unless being 

considered under the twenty (20) seasons patrolling service criteria where only item (1) and 

(2) shall be met. 

Criteria to be used in consideration for Life Membership to include but not limited to: 

(1) The member must have been a patrolling member for ten (10) continuous years 

(2) The member must have been a member of the Board of Management for five (5) 

years 

(3) The member must have been a member of a subcommittee for eight (8) years 

(4) The member must have been a competing member for ten (10) years 

(5) The member must have been a nonvoting officer of the club for five (5) years 

(6) The member must have been a qualified surf coach for five (5) years 

(7) The member must have been an accredited patrol captain for five (5) years 

(8) The member must have been an accredited training officer for five (5) years 

(9) The member must have been an accredited official for five (5) years 

Active shall include but not be limited to Competition, Administration, Patrols and or 

Coaching. 

The Life Member shall be entitled to: 

(1) A badge with the special inscription of Life Member under the badge 

(2) Plaque (or Certificate) confirming appointment as a Life Member 

(3) Name on an Honour Board 

BY-LAW 4.5 LIFE GOVERNOR 

Life Governors of Port Noarlunga Surf Life Saving Club Incorporated may be appointed from 

members of the club who have rendered service to Port Noarlunga Surf Life Saving Club 

Incorporated over a minimum of thirty (30) registered and completed seasons (eligibility to 

commence from date of joining or age to become a Voting Member whichever is the latter).  

“Completed Seasons” being completion of 30 registered seasons with nomination to be 

considered the following season. 

Nominations must be submitted no later than 1st January for consideration in that year.  Such 

nominations shall be handed to the Chairperson of the Life Governors Honours Committee, 
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shall provide full details of the nominee’s history and meet the following selection criteria: 

1. The Nominee shall at all times have maintained membership of the club and be subject to 

the rules and regulations of the club, as amended from time to time. 

2. Subsequent to being appointed a Life Member, the nominee has continued to render 

distinguished and extraordinary service to the Port Noarlunga Surf Life Saving Club over 

a substantial number of years. 

3. Completed a minimum of seven hundred and fifty (750) patrol hours, or club officiating 

hours, AND must have won a Clubperson of the Year award OR won a Most Consistent 

Lifesaver award. 

4. The Honour of the position of Life Governor shall only be available to those members who 

have been elected a Life Member of the club. 

5. Must have been active in the club for five years immediately preceding appointment as a 

Life Governor. 

6. Active shall include but not be limited to Competition, Officiating, Administration, Patrols 

and or Coaching. 

7. Must have exhibited professional, ethical and positive conduct during their membership of 

the Club, nor brought the club into disrepute at any time throughout their membership; 

8. Life Governors Honours Committee shall verify and confirm eligibility of the nominee.  A 

successful nomination shall be determined via a majority vote of 50% + 1 of the Life 

Governors Honours Committee.  

The Life Governor shall be entitled to:- 

i. An Honorary Ticket to all club functions 

ii. A Blazer shall be presented to honour the recipient. 

iii. Have his name recorded on an Honour roll. 

BY-LAW 4.6 SLSA RECOGNITION AWARDS 

Members of the Port Noarlunga Surf Life Saving Club Incorporated may be nominated for 

appropriate Service and Patrol Awards in accordance with SLSA Regulations by the panel. 

 

BY-LAW 4.7 SPECIAL AWARDS / HONOURS 

(a) The Life Membership and Honours Panel shall meet as necessary but at least annually to 

consider members whom they think should be nominated for any special awards. 

(b) The Life Membership and Honours Panel shall submit special awards nominations to the 

appropriate body. 
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SECTION 5 PATROLS 

BY-LAW 5.1 PATROL ACCREDITATION 

In relation to patrol duties the following shall apply:- 

• Members generally recognise the obligation of all members to perform patrol duties 

and/or other duties within the SLSA structure. 

• Exemptions from patrol, or other duties, may only be granted in the most exceptional 

of circumstances. 

• Port Noarlunga Surf Life Saving Club Incorporated may provide exemptions for senior 

Club Officers, and persons whose Club duties are such that exemption may be 

provided by special resolution of a meeting of the Board. 

• Under no circumstances shall competitors be granted Patrol or Club duty exemptions 

solely for competition reasons. 

• Any Patrol or duty exemption, granted by Port Noarlunga Surf Life Saving Club 

Incorporated, excepting those provided for in (c) above, must be immediately 

submitted for ratification to SLSSA stating names and reasons for the exemption. 

• Information shall be issued from time to time advising of the Policy and specific 

conditions that currently apply to such obligations/exemptions. 

 
BY-LAW 5.2 REGULATIONS 

Patrol Captains are responsible for members wearing SLSA approved patrol uniforms 

(including bathers) whilst on patrol. 

(a) Members shall attend at the beach for patrol duty on such date and at such hours as may 

be specified by the committee in the patrol roster or as directed by the State Centre. 

(b) Each member shall be personally responsible that he acquaints himself with such dates 

and hours and the number of his patrol from the patrol roster. 

(c) Any member who is unable to attend his patrol shall find a substitute. 

(d) Not withstanding anything contained in the preceding paragraphs of these rules, the 

Board of Management may indicate to any member in writing that in their opinion he is not 

giving satisfactory patrol service and call upon him for an explanation. 

(e) Patrol Captains are responsible for members of their patrol signing the patrol sheet and 

the notation thereon of irregularities, rescues performed, etc. 

(f) The Patrol Captain shall also see that his members have knowledge of such State Centre 

obligations as are considered necessary. 

(g) All members upon entering the club premises may automatically become liable to carry 

out a patrol if requested by a person with the necessary authority. 

(h) Exemption from patrols may be granted in exceptional circumstances, or to members and 

/ or senior club officers whose duties may warrant such exemption. 



Port Noarlunga Surf Life Saving Club Inc. By-Laws 

v June 2026

  

Page 25 of 35 

 

 

SECTION 6 COMPETITION 

BY-LAW 6.1 CLUB CHAMPIONSHIP EVENTS 

The following trophies shall be competed for annually: - 

• Club Champions 

• Club Captain's Award 

• Most Patrol Hours Champion 

• Top Ten Patrol Awards Hours 

• Plus any trophies the Board may determine. 

For a member to be included in determining the Club Champion for the age group that they 

are eligible for they shall have used every endeavour to complete all events and the courses 

as set on the day. 

Conditions of entry into club championships shall be limited to those members who have 

completed the necessary Annual Proficiency tests as determined by Surf Life Saving South 

Australia Incorporated 

 
BY-LAW 6.2 COMPETITION ACCREDITATION 

Conditions of entry in Association competitions shall be laid down in the relevant Association 

handbook. 

Members and competitors acknowledge and agree that competing in lifesaving events, 

contests, 

carnivals and competitions attract certain rights and obligations and require certain 

qualifications. In 

relation to rights, obligations and qualifications the following shall apply:- 

a) Inherent in membership of SLSA, but subject always to gaining the appropriate 

qualification 

as prescribed by SLSA and complying with the competition rules issued by SLSA, is the right 

to enter and participate in events, contests, carnivals and competitions conducted by SLSA. 

b) Members are obliged to ensure they obtain and maintain the appropriate qualifications, 

including but not limited to, awards, age limits, patrols, proficiency tests, equipment and 

limiting disabilities, to enable them to enter and participate in events, contests, carnivals and 

competitors conducted by SLSA. 

c) Members acknowledge and agree that if they participate in, and/or use any SLSA 

equipment 

in any event, contest, carnival and competition, which has not been licensed, sanctioned or 

otherwise authorised by SLSA they will attract disciplinary action under the Regulations 

which 

may result in forfeiture of their competitive rights set out in (a) above. 
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SECTION 7 JUDICIARY PROCEDURES 
 
 
GENERAL 

(a) Where the Board of Management is advised or considers that a member has allegedly: 

(1) Breached, failed, refused or neglected to comply with a provision of this 

Constitution and By-laws, the Rules and Regulations of SLSA, the Articles of SLSA 

or any resolution or determination of the Board of Management, the SLSA Council or 

any duly authorised committee; or 

(2) Acted in a manner unbecoming of a member, or prejudicial to the purposes and 

interests of Port Noarlunga Surf Life Saving Club Incorporated, SLSA and/or surf life 

saving; or 

(3) Brought the Port Noarlunga Surf Life Saving Club Incorporated, SLSA or any 

other State Centre or surf life saving into disrepute; The Board of Management may 

commence or cause to be commenced, disciplinary proceedings against that 

member, and that member will be subject to, and submits unreservedly to the 

jurisdiction, disciplinary procedures and penalties and the appeal mechanisms of the 

Association and SLSA as set out in the Constitution and By-laws. 

(b) The Board of Management may appoint a Judiciary Committee to deal with any 

disciplinary matter referred to it. Such a Judiciary Committee shall operate under the 

principles expressed in Appendix 1. 

(c) The Grievance Officer shall be the SLSSA Grievance Officer. 

For judicial, grievance and appeal matters refer Appendix 1. 
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APPENDICES 
 
 
Appendix 1: JUDICIARY PROCEDURES 

(a)  The Judiciary Committee shall operate in the following manner and within these rules of 

procedure and the following definitions shall apply: 

(1) "The Committee" means the Judiciary Committee. 

(2) " Secretary" means the Secretary for the time being of the Judiciary Committee. 

(3) "Member" means member of the Port Noarlunga Surf Life Saving Club 

Incorporated subject to the jurisdiction of the Port Noarlunga Surf Life Saving Club 

Incorporated by which the Committee shall have been appointed. 

(b)  The jurisdiction of the Judiciary Committee shall be that of where a member of the Port 

Noarlunga Surf Life Saving Club Incorporated or Life Member charged with having 

committed an offence either interstate or intra State, the alleged offender shall be dealt 

with by the Judiciary Committee of Port Noarlunga Surf Life Saving Club Incorporated. 

(c)  Every reference to the Committee shall be in a clear and unambiguous form and shall 

clearly set out the matters to be determined by the Committee. 

(d)  Upon reference of an inquiry to the Committee the Secretary shall forthwith appoint a 

time and place suitable to the members of the Committee. 

(e)  The Committee shall conduct the inquiry referred to it within such time as the Board of 

Management directs, provided always that a member may apply for an adjournment by 

application in writing to be in the hands of the Secretary at least two (2) days before the 

time fixed for such inquiry. 

(f) The Committee shall have the power to require the attendance of any member at any 

meeting of the Committee. The Secretary shall give at least two (2) days notice in writing 

to a member informing him of the time and place of the meeting and that he is required to 

attend, and shall give such notice in writing at least three (3) days before the day 

appointed for the meeting to any member whom the subject of the inquiry requests him to 

call as a witness. 

(g)  Any notice required by the rules to be given by the Secretary shall be given in writing 

delivered personally, or by email, or other approved electronic method or sent by prepaid 

post addressed to the member concerned. A notice given by post shall be deemed to 

have been given on the day following that on which it was posted. 

(h)  The Secretary shall give to the subject of the inquiry at least seven (7) days notice in 

writing of the time and place appointed for the investigation. Such notice shall state 

clearly the charge made and shall be in or to the effect of the following form: 
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Port Noarlunga Surf Life Saving Club Incorporated 

Judiciary Notice 

A TO   

(Member Port Noarlunga Surf Life Saving Club Incorporated) 
 
 
B FROM Port Noarlunga Surf Life Saving Club Incorporated 

 
C You are hereby notified that the matter detailed below E has been referred to the 

Judiciary Committee at the direction and authority of: 

 

(Meeting / Resolution / Date) 

 
D A meeting of the Judiciary Committee will be held as follows: 

Date:  Time  am/pm 

Venue:   

 
E The matter referred to the Judiciary Committee, in specific items of reference is: 

 

 
 
F The person(s) named in A above are required to be present personally. 

 
 
G You should also arrange for the attendance of such witnesses as you may care to 

call upon your behalf, 

OR, 

H You may notify the Secretary of the Judiciary Committee, in writing, of the names and 

addresses of people whom it is wished to have called as witness. 

This notification must be in the hands of the Secretary at least five (5) clear days 

BEFORE the date of the meeting. 

If the notification is made with sufficient information and within the time frames as set 

out above the Secretary of the Judiciary Committee will forward a notice and request 

the attendance of such witnesses. 

However the Judiciary Committee will not imply acceptance of responsibility of 

attendance of such witnesses or their expenses. 

 
I  If the time and place appointed for the meeting in D is not suitable then you may apply 

for an adjournment by application in writing to be in the hands of the Secretary at least 

two (2) days {48 hours} before the actual time of the meetings commencement. 
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J The Constitution of the SLSA does not provide for representation by legal or other 

representatives, as a right. However application may be lodged at the commencement 

of the meeting and the committee may grant, or refuse, such application as it deems fit. 

 
Yours faithfully 

Secretary 

JUDICIARY COMMITTEE 
 
 
All correspondence, notifications, etc for the Judiciary Committee should be addressed to: 

The Honorary Secretary 

Port Noarlunga Surf Life Saving Club Incorporated Judiciary Committee 

(i) The quorum at a meeting of the Committee shall be three (3) members of the Judicial 

Panel. 

(j) At the inquiry the charge or reference to the Committee shall be read to the member 

concerned along with the likely consequences if found guilty (as in Appendix 1 (s)). 

(1) If the plea is GUILTY: 

(a) The investigator shall give a summation. 

(b) The Chairperson will ask the defendant whether he disputes the summation. 

(c)  The Chairperson will ask the defendant whether he would like to present any 

character witnesses or whether he has anything further to say. 

(2) If the plea is NOT GUILTY: 

(a) The investigator shall be invited to summarise the case. 

(b) The defendant will be asked if it is clear and the charges understood. 

(c) The investigator shall call witnesses. 

(d) Each witness shall be subject to examination by the party (if any) upon whose 

behalf he is called and then to cross-examination by the opposing party or 

parties. The party calling for the witness shall have the right to re-examine him 

but no other examination or cross-examination shall be allowed except by 

leave of the Committee. 

(e) The defendant asks relevant questions. 

(f) The Judiciary Committee may ask questions. 

(g) The investigator and defendant may ask further questions. 

(h) Defendant gives evidence. 

(3) Hearsay and irrelevant evidence shall not be admitted if objected to by any party 

concerned or by the Chairperson. 
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(4) Witnesses other than the party charged shall remain out of hearing of the inquiry 

until called upon to give their evidence. 

(5) The Committee may adjourn the inquiry from time to time as it thinks fit. Notice of 

any adjourned meeting shall be given either to the parties or witnesses present when 

the adjournment is decided on or by notice, in writing, at least two (2) days before the 

day of the adjourned hearing. 

(6) After the evidence has been completed the Committee shall consider the same in 

camera and if the charge is found proved, may impose a penalty. Notice of the 

finding and the penalty imposed shall be given forthwith by the Secretary to the 

member and the finding and the penalty (if any) shall become effective forthwith. 

(k) Unless the decision of the Committee is unanimous a separate report may be made to 

the appointing body by the minority, but the decision of the majority shall be deemed to 

be the decision of the Committee. In the case of an equality of votes for and against, the 

Chairperson shall have a casting vote. 

(l) The report of the Committee shall be tabled at the first meeting of the Board of 

Management after the investigation is concluded. 

(m) The finding of the Committee cannot be altered by the authority appointing it, but a two- 

thirds (2/3) majority of those present and voting at the meeting at which such findings are 

presented may refer the matter back to the Committee for further consideration or the 

hearing of additional evidence. The grounds for such reference shall be clearly stated. 

(n)  Pending determination and findings by such Judiciary Committee the subject(s) of such 

inquiry shall remain under suspension unless the Board of Management making the 

reference decides otherwise. 

(o)  No member shall be entitled to legal representation as a right, provided always that a 

member may apply at the commencement of the inquiry for such representation, and the 

Judiciary Committee may grant or refuse such application as it thinks fit. The same 

provision shall apply where representation other than legal representation is required. 

(p)  Any member who fails without reasonable excuse to comply with the requirements of any 

notice addressed to him by the Secretary to comply with Appendix 1 rule (g) hereof shall 

be subject to such action as the Board of Management thinks fit. 

(q)  Should the subject of the inquiry be exonerated by the Judiciary Committee he shall be 

allowed to start under protest in any carnivals or events held before the meeting of the 

Board of Management at which such finding is presented and subject to the confirmation 

of such finding at that meeting. 

(r) A member against whom a Judiciary Committee has given an adverse finding or decision 

may, within fourteen (14) days after the decision is conveyed to such member, apply to 
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the next highest authority for leave to appeal to that body. Such appeal must be lodged 

according to the provision of Appendix 3.2.2. 

(s) Penalties 

(a) Penalties which may be imposed include: 

(1) a reprimand 

(2)  suspension of such activities, on such terms and for such period as the penalising 

authority thinks fit 

(3) exclusion from a particular activity, event or events 

(4) expulsion 

(5)  fines, imposed in such manner and in such amount as the penalising authority 

thinks fit 

(6)  such combination of any of the above penalties as the penalising authority thinks 

fit. 

(t) During proceedings the subject(s) of the proceedings may be suspended, on such terms 

and for such period as the penalising authority thinks fit,and shall remain under 

suspension unless the relevant referring authority decides otherwise. 

 
 
 
Appendix 2: CLUB LOGO 
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Appendix 3: GRIEVANCES, AND JUDICIAL PROCEDURES 

3.1 Grievance Procedures 

Where a person, be they a member or an officer or other employee of SLSSA or an affiliated 

Club has a grievance arising from their respective involvement in surf life saving, whatever 

that may be, with another such member, officer or employee, and that person considers the 

grievance warrants investigation and action by SLSSA, that person shall follow the following 

procedure. 

3.1.1 Grievances Officer 

The person shall contact, either by telephone or in writing, the SLSSA Grievances Officer, 

appointed by the State Council, and advise they have a grievance which they wish to 

discuss with the official. The identity of the nominated SLSSA Grievances Officer will be 

communicated to all parties within SLSSA by bulletin. Where a grievance is to be submitted 

in writing it should be addressed clearly to the SLSSA Grievances Officer and marked 

“Private and Confidential”. 

3.1.2 Actions by Grievances Officer 

(a)  Where a grievance has been received by the SLSSA Grievances Officer he shall, as 

soon as practicable, meet with, or discuss the grievance with the aggrieved party. The 

SLSSA Grievances Officer may take whatever steps and conduct whatever 

investigations necessary to determine the grievance is legitimate. 

(b)  Where the SLSSA Grievances Officer determines the grievance is legitimate he shall 

take all reasonable steps to resolve the grievance. 

(c)  Where the SLSSA Grievances Officer determines the grievance is not legitimate he 

shall advise the aggrieved party accordingly. If the aggrieved party is not satisfied with 

the SLSSA Grievances Officer’s determination he may take whatever further action he 

considers necessary or appropriate including requesting the commencement of judiciary 

action under the SLSSA regulations. 

(d)  Where the SLSSA Grievances Officer is unable to resolve a grievance or considers the 

grievance of a very serious nature he shall report the grievance to the General Manager 

and/or the State Council for action. 

(e)  All grievances received by the SLSSA Grievances Officer, and all information 

surrounding the circumstances of a grievance which is discovered by the SLSSA 

Grievances Officer on investigation shall be confidential and may be communicated only 

to the General Manager and/or the State Council. 

3.1.3 Procedures by Grievances Officer 

In investigating a grievance and/or determining its legitimacy, the SLSSA Grievances Officer 

shall observe and apply the procedures applicable to a proceeding before a Judiciary 

Committee under Appendix 1 in so far as they are applicable. 
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3.2 JUDICIARY MATTERS 

3.2.1 Breach 

(a) Where a member has allegedly: 

• Breached, failed, refused or neglected to comply with a provision of the Articles, any 

regulation or resolution or determination of SLSA, SLSSA or any duly authorised 

board or committee; or 

• Acted in a manner unbecoming of a member or prejudicial to the objects and 

interests of SLSA and/or surf life saving; or 

• Brought SLSA, SLSSA or any Club; or surf life saving into disrepute; or 

• Competed or in any way participated in a lifesaving competition and/or use of SLSA 

equipment as per Regulation 5.3(c) of the SLSA Regulations which has not been 

licensed or sanctioned by SLSA or SLSSA or has failed to obtain the permission of 

SLSA or SLSSA to so compete or participate in that competition or use of that SLSA 

or SLSSA equipment; 

(b)  SLSA or SLSSA may commence or cause to be commenced investigatory and/or 

disciplinary proceedings against that member and that member will be subject to and 

submits unreservedly to the jurisdiction, procedures, penalties and appeal mechanisms 

set out in these regulations. 

(c)  SLSA or SLSSA may commence proceedings, or investigate conduct which may warrant 

the commencement of proceedings by referring the matter to a Judiciary Committee. 

 
3.2.2 Appeals 

Any member who has received a penalty or an adverse finding by a Judiciary Committee 

may, within fourteen (14) days from the determination of the committee, appeal to the next 

higher authority, against a penalty imposed by, or a finding of, a Judiciary Committee. 

(a)  The rights of appeal by a member penalised by the Port Noarlunga Surf Life Saving Club 

Incorporated shall proceed PROVIDED: 

(1)  The member concerned has properly availed himself of any right of appeal that 

may be provided in the Constitution of the relevant referring authority. 

(2)  Application is made within fourteen (14) days of the imposition of the penalty or 

the handing down of the finding. 

(3)  Application is made through the referring authority which shall, as soon as 

practicable, transmit the application to the next highest authority as the case may 

be whilst at the same time submitting, to that authority, any representations on the 

application which it may wish to make. 

(b) The next higher authority shall either itself or by its Judiciary Committee hear the appeal. 
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(c)  Whatever the decision, the next higher authority shall convey the decision to the 

appellant and the initial referring authority in writing. 

(d)  An appeal against a decision of a Judiciary Committee shall be directed to the Board 

provided: 

(1)  The Board shall either itself or by a further committee appointed for the purpose hear the 

appeal. 

(2) The decision to refuse the appeal shall be final and not subject to further appeal. 
 
 

 
Appendix 4: STANDARD PREFERENTIAL VOTING SYSTEM 

 
 
4.1 ELECTION OF ONE CANDIDATE 

In this system, a voter is required to indicate a preference for each candidate on the ballot 

paper by using the numbers 1, 2, 3 etc up to the number of candidates (number1 being first 

preference, number 2 second preference etc.). 

Votes shall be recorded and totalled with the candidate receiving the least number of total 

votes recorded being declared elected. 

In the event of a tied vote the candidate with the most Number 1’s (1st preference votes) 

recorded shall be declared elected. 

In the event of a further tied vote the candidate with the most Number 2’s (2nd preference 

votes) recorded shall be declared elected and so on until decided. 

 
4.2 MULTIPLE PREFERENTIAL SYSTEM 

In this system, a voter is required to indicate a preference for each candidate on the ballot 

paper by using the numbers 1, 2, 3 etc up to the number of candidates. (number1 being first 

preference, number 2 second preference etc.). 

Votes shall be recorded and totalled with the required number of candidates receiving the 

least number of total votes recorded being declared elected. 

In the event of a tied vote the candidate with the most Number 1’s (1st preference votes) 

recorded shall be declared elected. 

In the event of a further tied vote the candidate with the most Number 2’s (2nd preference 

votes) recorded shall be declared elected and so on until decided. 
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Appendix 5: PROXY VOTING 

Proxy Voting Permitted 

Proxy voting shall be permitted at all Board Meetings provided a proxy form in the form set 

out in 

Appendix 5 (or as otherwise approved by the Board from time to time) has been duly 

completed and 

executed and is lodged with the Secretary before the commencement of the meeting. 

Proxies shall only be exercised by Members entitled to vote. No Member entitled to vote 

shall exercise more than one (1) proxy vote at any one time. 

Proxy 

The instrument appointing a proxy shall be deemed to confer authority to demand or join in 

demanding a poll. A Club Officer shall be entitled to instruct his proxy to vote in favour of or 

against any proposed resolutions. Unless otherwise instructed the proxy may exercise the 

proxy vote as he thinks fit. 

APPOINTMENT 0F PROXY 

I,   

of  (Club) 

being a duly authorised Club Officer hereby appoint: 

 

as my proxy to vote for me on my behalf at the meeting to be held on the 

 (date) and at any adjournment of that meeting. 

My proxy is authorised to vote in favour of/against (delete as appropriate) the resolution 

(insert details). 

 

 

 

 

 

 

(Signed)   

(Date)    


